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INFORMATION Educational cooperation agreement on external acadèmic placements at collaborating entities


DETAILS OF THE UNIVERSITAT POLITÈCNICA DE CATALUNYA


	School:
	Centre de Formació Interdisciplinària Superior

	Representative by delegation of the rector:
	Director Centre de Formació Interdisciplinària JUANJO RUÉ PERNA

	NIF University:	
	Q0818003F

	Address:
	Carrer Jordi Girona, 31, 08034 Barcelona




DETAILS OF THE COLLABORATING ENTITY


	Legal representative:
	

	Legal representative NIF:
	

	Corporate name: 
	

	Entity NIF:
	

	Entity adress:
	

	Entity telephone number: 
	

	Entity e-mail address:
	




TUTORING


	UPC tutor:
	MARTA VALENCIA GUITART

	e-mail address:
	marta.valencia@upc.edu



	Entity tutor:
	

	Entity tutor NIF:
	

	e-mail address:
	




DETAILS OF THE STUDENT


	Student: 
	
	NIF/NIE/Passport:
	



	
DETAILS OF THE AGREEMENT


	Type of placement:
	Extra-curriculars
	Amount per hour:
	

	Start date:
	
	End date:
	

	Total no. of hours:
	
	Timetable:
	

	Place:
	



BRIEF DESCRIPTION OF THE PRACTICES


	


ECONOMIC OBLIGATIONS OF THE COLLABORATING ENTITY                                                                


In compensation for the internship carried out by the student, the company undertakes to pay the student directly an amount, in the form of a scholarship or study grant, which is set at the time of signing the agreement (this amount will be at least € 9 per hour). The final price must be set according to an agreement with the center in which the student is enrolled.
It is necessary to apply a withholding tax on the study aid that the internship student receives, as personal income tax, as determined by current tax and employment regulations. Check the Tax Agency website.
The collaborating entity must pay the UPC, as funds to cover maintenance of the service and the administrative expenses, the amount of €301.44, corresponding to 15.7% of the total provided as financial aid to the student, to which VAT must be added. 

GENERAL RULES                                                                                                                                

1. The object of this agreement is to establish the regulatory framework for relations between the student, the collaborating entity and the UPC within which the external academic placement must take place. The student must carry out this placement in accordance with the individual training plan in the agreement that includes the educational objectives and the activities to be carried out. 
1. The student undertakes to start the placement at the collaborating entity on the date agreed, observe the timetable foreseen and respect the rules established by the collaborating entity, as well as to associate with the tutor as much as is necessary to carry out the placement. The student also undertakes to maintain the confidentiality of the collaborating entity's internal information and to observe professional secrecy regarding its activities during the placement and once the placement is over.
As provided in Article 9.1 of Royal Decree 592/2014, the student has the right to the intellectual and industrial property of the work and research carried out or of the results obtained, in accordance with the provisions of prevailing regulations on the matter, and to be informed of the occupational health and safety regulations by the collaborating entity. 
The student has the right to the following leave: 1. For exams, whether mid-semester or final, the student may take leave for the entire day of the exam. 2. For tutorials, the student may take leave for the time essential for the tutorial. 3. For the submission of academic works, the student may take leave for the time essential to submit the academic work. 4. For representation and participation in the governing and representative bodies of the UPC, the student may take leave for the time essential to attend meetings and participate in the corresponding electoral processes. 5. For medical appointments, the student may take leave for the time essential for the medical appointment. 
The calendar and timetable for the placement must be compatible with the academic, training, representation and participation activities of the student at the UPC. The student must inform the collaborating entity sufficiently in advance of foreseeable absences and must submit the corresponding absence or sick note. 
1. The rights and obligations of students and tutors are regulated in articles 9 to 12 of Decree 592/2014. As institutional recognition of the work of the tutors appointed by the collaborating entity, the UPC may issue an individual certificate for the external tutor of the placement in accordance with the established procedure. 
1. The placement does not imply any kind of employment relationship between the student and the collaborating entity, as established in Article 2.3 of Royal Decree 592/2014. 
1. The collaborating entity is obliged to register the student in the General Social Security System, in accordance with the provisions of Royal Decree 1493/2011, of 24 October, and Royal Decree-Law 8/2014, of 4 July. In this case, the insurance system in the labour regulations applies. 
In the case of curricular placements without remuneration, accidents are covered by student insurance or the insurance policy taken out by students aged over 28. Students on external academic placements are covered by the UPC's civil liability insurance. 
In accordance with the provisions of the General Data Protection Regulation, Regulation (EU) 2016/679, and Organic Law 3/2018, of 5 December, on personal data protection and the safeguarding of digital rights, the parties may not apply or use the personal data to which they have access for purposes other than those outlined in this agreement, nor may they transfer them in any way to other persons or entities, not even for their conservation. In any event, the parties must adopt the necessary technical and organisational measures to guarantee the security of the personal data to which they have access and to prevent them being altered, lost or accessed without permission.
The legitimate interest for processing the personal data in this agreement is the fulfilment of a contract in which the parties share the aim of organising the external placement at the collaborating entity. The persons whose data are subject to processing in this agreement may exercise the rights foreseen in the General Data Protection Regulation before the following bodies: 
· The data protection officer at the UPC, via the e-mail address proteccio.dades@upc.edu.       
· The data controller at the collaborating entity, whose contact details are given at the beginning of this agreement. 
6. To ensure transparency in the collaboration, the company and the student shall maintain a daily record of the hours worked. This record must be available for consultation at any time by the company, the student, and the academic tutor from the center.
If the student completes the total number of hours agreed upon in the convention prior to the official end date, the collaboration will be considered concluded, the agreement will be closed, and the company will pay the total agreed amount. Should the company require the student to continue their activity beyond these hours, and provided the student agrees, a formal extension must be processed with the corresponding agreed remuneration.
[bookmark: _GoBack]7. In the case of non-compliance with the obligations set forth in this agreement, the agreement may be terminated on the initiative of any of the parties. In any event, the agreement terminates when the student completes the degree. Any dispute stemming from the application, interpretation or execution of this agreement must be resolved by mutual agreement between the parties. If such an agreement is not forthcoming, the parties waive any right to another jurisdiction and submit to the courts and tribunals of Barcelona. 
In accordance with Article 8.b of Law 19/2013 and Article 14 of Law 19/2014, of 29 December, on transparency, access to public information and good governance, the UPC shall, in relation to this agreement, make public information on the signatories of the agreement, its object, its term, the obligations of the parties, including their financial obligations, and any amendments thereof.
8. The collaborating entity is obliged to comply with and respect the content of the protocol on the prevention of and action against sexual harassment or harassment by reasons of sex, sexual orientation, gender identity and gender expression that may affect the student, approved on 13 July 2017 in UPC Governing Council Decision no. 105/2017. 
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